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RAPPAHANNOCK REGIONAL CRIMINAL JUSTICE ACADEMY       
3630 Lee Hill Drive, Fredericksburg, VA 22408 

Phone: (540) 371-2875  ( Fax:  (540) 371-4404

IN-SERVICE TRAINING REQUEST FORM 
Fax or email the completed training request form to RRCJA no less than ten (10) days prior to the training start date.  Training documentation should be submitted within two weeks following the completion of the class.  Questions regarding scheduling of training can be directed to the Registrar via email <registrar@rrcja.org>.  Please print legibly.

Class Information                                                                          Date of Request:       
	Training Officer Filing Request:
	     

	 Agency:
	                                                         

	Class Title:
	     

	Training Date(s):
	     
	   Start Time:
	     
	End Time:
	     

	Hours Requested:
	Legal:
	     
	   Career:
	     
	        Cultural:
	     

	Total Program Hours:
	     
	               RRCJA Use Only – Maximum Students:
	     

	Location of Training:
	     


Instructor Information:

	Last Name
	First Name
	SSN
	Office Use

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	



RRCJA Office Use Only


	Date Received:
	
	Routing
	

	Sat. Cert. on File:
	
	Instructional Coordinator - Instructor Verification:
	

	ACE:
	
	Assistant Director – Class Approval:
	

	File:
	
	In-service Coordinator – Lesson Plan on File/Approval:
	

	Room Assignment:
	
	Room # Assigned:
	

	Website:
	
	
	

	Special Registration Notes:       



                                                                                                                                                                                                2/3/10
